
STATE OF MISSOURI
DEPARTMENT OF INSURANCE, FINANCIAL INSTITUTIONS AND PROFESSIONAL REGISTRATION
LEAVE SHARE DONATION
COMPLETE THE SECTION BELOW THAT PERTAINS TO YOUR DONATION CONFIDENTIAL

I understand that whenever I make a donation, my personal leave balance will be reduced accordingly, I cannot direct
to whom it is given, nor can I retract the donation once it has been given.
May we publish your name as a part of our recognition program? Yes No

SINGLE DONATION      (cc: Leave Share Secretary)
I wish to donate hour(s) of Annual leave Compensatory leave to the leave share pool

PRINT NAME DIVISION

SIGNATURE SOCIAL SECURITY NUMBER EFFECTIVE DATE

MONTHLY DONATION      (cc: Leave Share Secretary)
I wish to donate hour(s) of Annual leave Compensatory leave each month to the
Leave Share pool.

PRINT NAME DIVISION

SIGNATURE SOCIAL SECURITY NUMBER EFFECTIVE DATE

I wish to stop the monthly donation of hour(s) to the Leave Share pool.

PRINT NAME DIVISION

SIGNATURE SOCIAL SECURITY NUMBER EFFECTIVE DATE

BLANKET DONATION      (cc: Leave Share Secretary)

INITIATE BLANKET DONATION

PRINT NAME DIVISION

SIGNATURE SOCIAL SECURITY NUMBER EFFECTIVE DATE

CANCEL BLANKET DONATION

PRINT NAME DIVISION

SIGNATURE SOCIAL SECURITY NUMBER EFFECTIVE DATE

Definition of "BLANKET DONATION" refers to a donation of hours from an employee who has earned the maximum number of annual
leave house and will forfeit all hours over that amount at the end of the annual accrual period (currently October 31 of each year), thus
allowing DIFP Leave Share program to collect the forfeited hours for the Leave Share program pool.

This section is to be completed when an employee wants to authorize the payroll department to initiate OR cancel the "Blanket Donation".
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STATE OF MISSOURI

  DEPARTMENT OF INSURANCE, FINANCIAL INSTITUTIONS AND PROFESSIONAL REGISTRATION
LEAVE SHARE DONATION  
COMPLETE THE SECTION BELOW THAT PERTAINS TO YOUR DONATION
CONFIDENTIAL
I understand that whenever I make a donation, my personal leave balance will be reduced accordingly, I cannot direct 
to whom it is given, nor can I retract the donation once it has been given. 
May we publish your name as a part of our recognition program?
Y
es
No
SINGLE DONATION      (cc: Leave Share Secretary)
I wish to donate
hour(s) of 
Annual leave
Compensatory leave to the leave share pool
PRINT NAME
DIVISION
SIGNATURE
SOCIAL SECURITY NUMBER
EFFECTIVE DATE
MONTHLY DONATION      (cc: Leave Share Secretary)
I wish to donate
hour(s) of 
Annual leave
Compensatory leave each month to the 
Leave Share pool.
PRINT NAME
DIVISION
SIGNATURE
SOCIAL SECURITY NUMBER
EFFECTIVE DATE

  I wish to stop the monthly donation of  
hour(s) to the Leave Share pool.
PRINT NAME
DIVISION
SIGNATURE
SOCIAL SECURITY NUMBER
EFFECTIVE DATE
BLANKET DONATION      (cc: Leave Share Secretary)
INITIATE BLANKET DONATION
PRINT NAME
DIVISION
SIGNATURE
SOCIAL SECURITY NUMBER
EFFECTIVE DATE
CANCEL BLANKET DONATION
PRINT NAME
DIVISION
SIGNATURE
SOCIAL SECURITY NUMBER
EFFECTIVE DATE
Definition of "BLANKET DONATION" refers to a donation of hours from an employee who has earned the maximum number of annual  leave house and will forfeit all hours over that amount at the end of the annual accrual period (currently October 31 of each year), thus  allowing DIFP Leave Share program to collect the forfeited hours for the Leave Share program pool. 
This section is to be completed when an employee wants to authorize the payroll department to initiate OR cancel the "Blanket Donation". 
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